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Standing Order Contractor Notice to Proceed
[bookmark: _GoBack]
Date:  

Contractor:  

SUBJECT:	Project Title
		Project Number

	
Dear Contractor:

This letter is to authorize your company to proceed with the work to (description of work to be done), as outlined in your bid/proposal dated (month/day/year), for the not to exceed amount of (proposal amount).  

You are hereby authorized and directed to proceed within ten (10) days from date of this Notice.  Any liquidated damages for failure to achieve Substantial Completion by the date agreed that may be applicable to this project will be calculated using the date of this Notice for the date of the commencement of the Work.

The completion date of the Project is       (M/D/YYYY).

Actual on-site construction activities may not commence until all applicable building permit(s) have been obtained by the Contractor.

General terms and conditions of this work are based on the terms and conditions outlined in your company’s Standing Order Contract with the University of Colorado Colorado Springs.  Please use project number 
#      on all correspondence for this project.  Please contact project manager at telephone number if you have any questions.

By ________________________________________	By __________________________________
Gary L. Reynolds			Date			Pam Shockley-Zalabak	          Date
State Buildings Programs					Principal Representative	


Attachment: Bid/Proposal

cc:  Files 
      
Facilities Services Department
Campus Services Building   •   1420 Austin Bluffs Pkwy   •   Colorado Springs, CO 80918
Office 719-255-3505  •   Fax 719-255-3222
image1.png
@ University of Colorado
Colorado Springs




